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Introduction

The E-Market platform is an electronic platform provided to government agencies that
enables them to access the goods and services provided by suppliers within the framework
agreements in the Etimad platform with a goal to:

* Facilitate the Process for direct purchase of government agencies

* Increasing the efficiency of spending.

E-market product goals:

1. Organizing and accelerating procedures related to framework agreements through a technical
solution.

2.Ensuring transparency in dealing between the government agency, the private sector and the
supervisory authorities.

3.Raising the efficiency of government spending through a technical solution to a market platform,
which helps in economic development.

4. Enhancing integrity and competition by allowing the private sector to join the technical solution in

accordance with the competition and procurement system






Mechanism for E-market platform
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Receiving the purchase order

Service description

This service enables the supplier to review the purchase requests received from government
agencies, and to respond to them by acceptance or rejection of sending products in the quantities
specified at the date of the delivery specified by the government agency or determining a proposed
date by the supplier.

Service workflow
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instructions of use

1. Go to the following link to go to the platform: https://etimad.sa/ Then click on the ‘Log in’,

then the login page will appear
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2.After logging in, click on the icon at the top left and choose the e-market service.
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3.After logging in, choose the supplier self-service tab, then press twice on the supplier self-
service button on the right of the screen.
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4.Click on 'New' to be able to view a new purchase order that needs to be confirmed or

rejected by the supplier.
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5.This screen will appear displaying new purchase orders, choose the purchase order to take

action
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SAR  20.500,00 22.09.2022 SRMUSRE 22.09.2022 14:19 92000001252 6000001305
ETET) SAR 6.400,00 20.09.2022 ABASRM 20.09.2022 16:18 9000001238 6000001291
EYAE) SAR 6.200,00 20.09.2022 ABASRM 20.09.2022 16:19 9000001237 6000001290
ETET) SAR 6.200,00 20.09.2022 ABASRM 20.09.2022 16:19 9000001236 6000001289
32 SAR 8.200,00 20.09.2022 ABASRM 20.09.2022 16:20 9000001235 6000001288
EYEE) SAR  12.000,00 20.09.2022 Thiru-SADAD-2 9000001233 6000001286
32 SAR  12.000,00 20.09.2022 Thiru-SADAD-1 9000001232 6000001285
EYEE) SAR  18.450,00 18.09.2022 SRMUSRS 18.09.2022 11:13 9000001217 6000001269

1

110 SAR 4.600,00 12.09.2022 SRMUSRS8 12.09.2022 14:46 9000001191 6000001242



6. Click on the process button indicated in the arrow.

agpall Junwws | Gy | dwafyl asanll

clpinll ol (ppe < lpidl polgl aafls < alal dnen

6000001305 :clpiul yol

ol Jilaall 61gils aclib || dlpidl yol aclb || Jujii Iglw|@j@c| dalleo[f

&
Jelallg Jiniil ||

bl Cilily

4000001305 -agall elpi 1ol ad)
9000001252 clpinll 1ol p6)
.SR822.09.2022 14:19 elpitll 1ol Lang
22.09.2022 ALl

ces -l



7. If you agree to supply the items, click on the button indicated in the arrow, or click ‘Refuse

all items' if you intend to reject

10060021

10050020

7.1 In case the supplier does not confirm or reject any item. The system will display an error

message
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8 .Click on 'Send’
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Create a bill and issue ltems

v The standards of Work
The government agency must confirm the purchase order before confirming the receipt of the
products.

Service workflow
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1. Go to the following link to go to the platform: https://etimad:sa /\ Then click on the 'Log

in' icon, then the login page will appear
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.2.After logging in, click on the top left and choose the e-market service
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3. After logging in, click on the supplier self-service tab, then press twice on the supplier self-
service button on the right of the screen.
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4. Click twice on ‘confirmed' to review the confirmed purchase orders
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5. Choose the purchase order to create an invoice for it
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SAR 6.400,00 25.09.2022 SRMUSRY 25.09.2022 12:29 9000001255 6000001208
1580 SAR  15400,00 25.09.2022 SRMUSR$ 25.09.2022 11:33 9000001254 6000001307
1560 SAR  53000,00 25.09.2022 SRMUSR$ 25.09.2022 09:51 9000001253 6000001306
2580 SAR  20500,00 22.09.2022 SRMUSRS8 22.09.2022 14:19 9000001252
1560 SAR 8300,00 22092022 SRMUSR®8 22.09.2022 10:58 9000001251 6000001304
1

1580 SAR 4.150,00 21.09.2022 SRMUSR8 21.09.2022 16:32 9000001250 6000001303



6. Click on Create invoice
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7.Enter the actual delivery date by clicking on the button indicated in the arrow
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8. You can adjust the quantity to create a partial invoice
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8.1 In the event that the supplier, does not fill all compulsory fields shown in the previous

screen, the system will display an error message
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9.Click to send
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10.When modifying the quantity to 2, the values became 3900 and the remaining value is 3900

x B8 solic e §)
Dagall | ity | wdien| el wleiess | as|aw el
Lawn 1 6000001854 3.900.00 3.900.00) SAR 3.900,00 1.950,00 an 2,000 10050020 a0 32 - L2 Jl goseli
SAR 3.90000 angll oln
SAR 75,00 gl pgusy
SAR 596,25 aslrrall dausll duye
Gllaa gl el

SAR 457125



Print the bill

Service description

This service enables the supplier to print the bill.

Service workflow
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instructions of Use
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Log in to Etimad
platform to create
an invoice

1.Go to the following link to go to the platform: https://etimad.sa/ Then click on the 'Log in’

icon, then the login page will appear enter the ID number, password, and verification code and

click on the

icon 'Log in’'.
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.2.After logging in, click on the icon at the top left and choose the e-market service.
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3.After logging in, choose the supplier self-service tab, then press twice on the supplier self-

service button on the right of the screen
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4.In the list of all invoices, choose accepted, to display the accepted bills.

<

clpill yof

FRETL LY,

clpdull polgl asls
(255) 2520
(11) aallenll 215
1560 =

arluill Oiljlead] 2515
Joudo

5.Choose the invoice number to be printed.

SAR  £571,25 Jsasll 15 go Joiall @i 28.03.2023 SRMUSRY 28.03.2023 16:40 sygils
SAR  5.031.25 dsasll 15 oo Jossll o 27.03.2023 SRMUSRS 27.03.202313:14 8100001397 siils
SAR  23373.75 Jsaell Ji5 6o Josall o 27.03.2023 SRMUSRS 27.03.2023 12:48 8100001396 sigils
SAR 1181625 dsasll Ji5 go Joiall @i 23.03.2023 SRMUSRS 21.03.2023 12:38 2100001391 sygils
SAR  11873.75 dsasll 15 oo Jowsll a3 22032023 SRMUSRS 22.03.2023 14:59 8100001388 siails

SAR  RI7N27R Jhinell ia s daiall i 22037072 SRMIISR9 27 02 72N23 11°R7 R100NN1T37R Anila



6.Click on the invoice print button
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7.When printing the invoice, you can review the details of the invoice
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Thank You

wol ] cuny

a L all aljg

o
Ministry of Finance !

NCGR \\:L\ > EXPRO 20 G etimadsa

aiog4all 3lgall



